UBND QUAN GOVAP CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG THCS PHAN TAY HO Poc lap - Tw do - Hanh phiic

Sé: 337/KH-THCS PTH Go Vdp, ngay 24 théng 8 nam 2023
KE HOACH
T6 chirc hoat dong phuc vu ban tra

Nim hoc 2023 - 2024

Can cur Dié'u 1¢ truong trung hoc co so, truong trung hoc phd thong va truong phd
thong c¢6 nhidu cap hoc ban hanh kém theo Thong tu so 32/2020/TT-BGDDT ngay 15
thang 9 nim 2020 ctia BY Giao duc va Dao tao;

Can ¢t Quyét dinh sb 3260/QD-UBND ngay 05 théng 8 ndm 2023 cia Uy ban
nhan dan Thanh phd vé viéc ban hanh khung thoi gian ndm hoc 2023 - 2024 doi voi giao
duc mam non, gido duc pho thong va gido duc thudng xuyén trén dia ban Thanh pho HO6
Chi Minh;

Can cir Quyét dinh s6 788/QD-UBND ngay 10 thang 5 nim 2023 cia Uy ban
nhan dan quan Go Vép vé ban hanh K& hoach huy dong tré¢ dén trudng va tuyen sinh vao
cac 16p dau cip nam hoc 2023 - 2024;

. Cin ci Nghi quyé:t S(f) 16/2022/NQ-HDND ngay 11 thang 10 nam 2022 cia Hoi
dong nhan dan Thanh phd vé quy dinh mirc hoc phi do6i véi gido duc mam non, gido duc
pho théng cong 1ap nam hoc 2022 — 2023 va cac nam hoc tiép theo trén dia ban Thanh
phd HO Chi Minh theo Nghi dinh s6 81/2021/ND-CP ngay 27 thang 8 nam 2021 cua
Chinh phu;

_ Can ct Nghi quyét s6 04/2023/NQ-HPND ngay 12 thang 7 ndm 2023 cta Hoi
dong nhéan dan Thanh pho vé quy dinh cac khoan thu va mirc thu, co ché quan ly thu chi
doi voi cac dich vu Rhl_lC vu, hd tro hoat dong gido duc cua co s& gido duc cong 1ap trén
dia ban Thanh ph6 H6 Chi Minh ndm hoc 2023 — 2024;

Can ¢t K& hoach s6 919/KH- THCS PTH ngay 16 thang & nam 2023 cta Phong
Giao ducq va Pao tao quan Go Vap vé viéc tham dinh di€u kién t0 chirc ban trt tai cac
truomg tiéu hoc va THCS ndm hoc 2023 - 2024;

Can ctr tinh hinh thuc té gﬁa nha tpr(‘mg va nhu cau cua cha me hoc sinh, Truong
THCS Phan T4y Hd xay dung ké hoach to chirc phuc vu hoat dong ban tri nam hoc 2023
- 2024 cu thé nhu sau:

1. PAC PIEM TINH HINH NHA TRUONG

1. Tinh hinh nhén sw phuc vu hoat dong ban tri

- Ban gidm hiéu phu trach cong tac ban tra: 03.

- Gi4o vién chu nhiém tham gia quén ly hoc sinh céc 16p ban tra: 43.

- Nhén vién tham gia hd trg phuc vu ban tra g@)m: B0 phan giam thi, nhin vién bao
v¢, nhan vién y té, van phong): 14.

- Nhan vién phuc vu béan tra: 23, trong do:

+ Nhan vién cip dudng: 04 ngudi; c6 béng trung cap dinh dudng: 02.

+ Nhén vién phuc vu 16p (bao mau): 14.
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+ Nhén vién tap vu: 05.

- 100% nhan vién tham gia cdng tac ban tru da tham gia 16p bdi dudng kién thic
vé vé sinh an toan thuc pham; c6 gidy chimg nhén; dat yéu cau vé stc khoe.

- Nhan vién phuc vu ban trd tham gia chia com, chuyén thtrc an dén khu vuc cac
phong hoc ban trt, cham s6c hoc sinh an.

- Nhan vién tham gia sip xép chd ngi1, quan ly gid #n trua va trat tu ky luat bubi
trra cua cac 16p ban tra.

2. Tinh hinh hoc sinh

St Khéi | Tong ) Téng s0 rllfpnf);j Téng sb , Si’sé 161;) St sb l()’rp
l16p lop hoc sinh tri HS ban tra | thap nhat | cao nhat
1 6 18 855 13 650 35 54
2 7 15 661 11 504 34 50
3 8 12 486 09 356 26 46
4 9 15 707 10 504 30 53
Téng cong | 6016p | 2.709 43 16p 2.014 / /

3. Tinh hinh co sé vat chit
- Téng sb phong hoc: 57. S6 phong hoc ban tri: 43.

-,Bép an: 01; thiét ké theo két ciu bép an 1 chiéu; dién tich: 116 m%; c6 04 bép ga;
02 ti hap com. Phong chia thirc &n: O1.

- Khu vuc san rira: 90 m*
- Nha #n dién tich 116 m”.

- Trang bi déy du cac thiét bi, V?lt dung phuc vu cho cong tac ban trl tai cac phong
hoc ban trd nhu: Ké dé dép, ti dung gdi chiéu, tu dung ly, khin mdt, ban chéi danh rang.

- Thang nang chuyén thirc an 1én cac day lau Khu D va E.

- V& két chu, thiét ké, bd tri khu vuc ché bién thuc phém, ché bién thirc an: Theo
quy trinh bép madt chiéu.

- Hé théng thong gio, chiéu sang: Dat.

- Hé théng cung cip nudc, hoi nude va khi nén: Dat.

- H¢ théng xu ly chét thai, rac thai: Dat.

- Nha vé sinh, khu vuc thay d6 bao ho lao dong: Dat.

- Bép an: 01; dién tich 87 m?; c6 07 bép ga; 02 ti hdp com. 01 ti lanh, 01 ti d4 trit
d6 an trang miéng;‘ 01 may xay thit; 01 may giat; phan bi¢t kho ga; kho gao; kho vt
dung; phong thay do cho nhén vién.

- Bép’ an t}}ié't ké theo két cé}l bép #n 1 9hiéq khép kin, thuc hién theo so d6 véi
quy trinh (tiép pham > ria thyc phdm - so ché, ché bién thuc pham > nau chin 2 chia
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thitc 4n chin > chia suét in = rta khay chén, bat, xoong, chdo, ... = ti dung khay
chén, bat).

- Nha bép sir dung tu hip com v&i cong suit 16n, st dung bép ga cong nghiép; co
thuc hién ndi qui nha bép; bang hudng dan phong chdy chira chay; dam bao hé thong
phong chay, chita chay khu dé binh gas va cac binh chita chay CcO*

- C6 thang nang chuyén thirc 4n lén cac day lau 1,2 Khu D va E.

- Nha truong c6 thyc hién bang cong khai thuc don/tudn va bang cong khai tai
chinh hang ngay.

4. Diéu kién phap ly

- Bép 4n nha trudng ¢6 Gidy chting nhan dat yéu cAu vé vé sinh an toan thuc phim
s6 02/2014 ATTP-CNDK do Uy ban nhan quan Go Vép cap ngay 15 thang 8 nam 2014.

- Ban cam két bao dam an toan thuc pham ddi véi co s¢ dich vu an ubng, bép in
ban trd ty t0 chire (2000 sut/lin phuc vu) do Ban quan 1y an toan thuc pham Thanh phd
Hb Chi Minh cap ngay 04 thang 7 ndm 2018.

- Cép dudng c6 Gidy ching nhan trinh d trung chp cap dudng.

- Gidy chimg nhan cén b, nhan vién phuc vu ban tri d tham gia 16p tap huén vé
an toan thyc pham.

5. Thuén lgi, kho6 khin

5.1. Thuan loi:

- Co s& vat chit phuc vu ban tri t6t, phong hoc khang trang thoang mat, noi an
ngt cta hoc sinh sach s&, dam bao v¢ sinh. Bép &n ban tra duge thuc hién theo quy trinh
mot chicu.

- Ban Gidm hiéu va nhéan vién y té nha truong thudng xuyén quan tdm kiém tra
cong tac ban tra, lam viée vai tinh than trach nhiém cao.

- Doi ngili gido vién giang day cac 16p hoc 2 bubi/ngay, phuc vu bén tra ¢ tinh
than trach nhiém cao, quan tim siu sat dén tirng doi tugng hoc sinh trong 16p.

- Nhan vién cip dudng trinh do chuyén mon trung cip, c6 kinh nghiém trong cong
tac phuc vu ban tru.

- Poi ngil nhan vién phuc vu cong tac ban trd da vé sb luong, nhiét tinh, tin tuy
chim so6c va gido duc hoc sinh.

- Hoat dong phuc vu cong ta’}c ban trl ctia nha truong dugce sy quan tam, hd trg clia
Phong Gido duc va Pao tao Go Vap, chinh quyén dia phuong Phuong 16 va cac bac cha
me hoc sinh.

5.2. Kho khan:

- Phu huynh hoc sinh c6 nhu ciu cho con em dugc hoc tap 2 buéi/ngéy va sinh
hoat ¢6 dich vu ban tra tai nha trudng dong, nha trudong chua dap Ung hét nguyén vong
cua hoc sinh.

- Nha truong chua bd tri duge co s¢ vt chéit phuc vu phong ngu, phong an riéng
cho hoc sinh cac 16p ban tru.

II. MUC PICH YEU CAU
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- Gop phr?m thuc hién muc tiéu gido duc toan di€n, nang cao chét lugng day va hoc
ctiia nha trudong.

- Tao diéu kién thuan loi cho phu huynh c6 nhu cdu giri con em hoc ca ngay dugc
cham s6c, nudi day, hoc tap ¢ hi¢u qua; chiim lo cho hoc sinh c6 hoan canh dic biét vé
gia dinh (mét cha, mit me hozc cha me li hon); gitp phu huynh hoc sinh yén tdm cong
tac.

III. NGUYEN TAC

- Gia dinh hoc sinh thuc sy ¢6 nhu ciu, tu nguyén ding ky cho con hoc ban tri va
ky két thoa thuén véi nha truong vé cac khoan dich vu. Ban than hoc sinh phai tich cuc,
tu gidc thuc hién ndi quy va cac yéu cau dbi véi 16p ban tri.

- T6 chirc hoat dong hoc tap, phuc vu sinh hoat dn ngt, vui choi cua hoc sinh ddm
bao an toan, khoa hoc, dat hi¢u qua gi4o duc.

- Pam bao tuyét dbi v& vé sinh an toan thuc pham; khong dé xay ra tai nan, ngod
doc thuc pham trong nha truong, ddm bao an toan lao dong, an toan truong hoc.

- Nang cao nhéan thtc va k¥ nang phong chéng dich bénh cla can bd, gido vién,
nhin vién va hoc sinh, phu huynh hoc sinh nha truong, chuén bi sin sang tmg phoé véi
dién bién ctia dich bénh.

- Da4m bao an toan phong, chéng dich bénh tai nha truong theo nguyén tic: kiém
soat nguy co 1y nhiém, phat hién sdm ca nghi nhiém/ nhiém bénh; céch ly, khoanh vung
kip thoi, khong dé dich lay lan trong nha trudng.

- Thuc hién thu chi theo thoa thuén ding quy dinh clia cac cip quéan ly va duoc su
dong thuén, thong nhat ctia cha me hoc sinh ddi véi cac khoan thu chi trén theo tinh thin
tu nguyén, thda thuan, khong bét budc.

- Phéi hop chit ch& 3 moi truong gido duc: Nha truong, gia dinh va xa hoi.
IV. PHUONG HUONG CHUNG

- Tlep tuc phan d4u cang cb va tb chirc cac 16p hoc ban trd an toan, hi€u qua. Giai
quyét nhu cdu thiét thuc ctia mot by phan cha me hoc sinh cin giri con em hoc ca ngay &
trueong.

- Pam bao chit luong gido duc toan dién hoc sinh, x4y dung luc luong nong cbt
trong moi hoat dong clia nha truong.

- Trang bi ddy du co s& vat chat phuc vu cong tac ban trd. Thuc hién t6t moi
trudng su pham, nudi day khoa hoc, ddm bao hoc sinh phat trién thé luc va tri tué.

- Chép hanh nghiém tic cac qui dinh vé ché do dinh dudng, dam bao vé sinh an
toan thuc pham, tuyét d6i khong dé xay ra hién twong ngd doc thirc an.

- Thuc hién luu nghiém thirc an ding quy dinh, ddm bao t6t cong tac vé sinh an
toan thuc pham,

- Thudng xuyén boi dudng kién thirc nghiép vu cho doi ngli nhan vién phuc vu
cbng tac ban tri. Nhan vién phuc vu dugc kham strc khoe 100%.

- Dam bao an toan trudng hoc, cham séc strc khde hoc duong tbt.
V. CHI TIEU THUC HIEN
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- Nhan vién phuc vu ban tru, nhan vién cip dudng dugc danh gia xép loai chuyén
mon tir kha tré 1€n.

- Pam bao viéc cham soéc sirc khoé hoc sinh, giup hoc sinh phat trién vé thé luc,
dam bao sttc khoe dé hoc tap, sinh hoat vui choi dat ket qua tot.

- Hoc sinh suy dinh dudng giam, xay dung thuc don phu hop voi tré béo phi, hoc
sinh ting can, gitp hoc sinh phat trién toan dién.

- Pam bao chét lugng dinh dudng, vé sinh an toan thyc phdm va an toan lao dong;
khong xay ra ngd doc thuc phdm trong nha truong.

- Trudng dugc cong nhén la td chirc tbt cong tac ban tru.

VI. NOI DUNG VA BIEN PHAP THU'C HIEN

1. Cong tac quan ly chi dao

- Hiéu trudng xady dung ké hoach hoat dong 1t;a'ln tr ¢ ndi dung va bién phép thuc
hién hang thang cu thé, pht hop véi tinh hinh thyc té nha truong.

- Td churc tim hiéu Vé‘Vé sinh dinh dudng, an toan thuc pham. Cép dudng xay
dung thuc don dam bao cén bang dinh dudng. Hiéu truéng duyét thyc don hang tuan vao
chiéu thu 5.

- B6i dudng, nang cao nhén thirc cho doi ngdt CB-GV-NV va tuyén trl}yén dén cha
me hoc sinh nhitng kién thirc co ban vé ché dd dinh dudng, an toan thuc phﬁm trong nha
trudng, trién khai ap dung, thong béao cho phu huynh hoc sinh biét vé bo thuc don.
Hudng dan cho nhan vién phuc vu timg 16p b thuc don.

- - Xay dung thyc don hang tudn phong phu, tinh khiu phan in hop ly, dam bao
chit dinh dudng, cung cip du luong calo cho hoc sinh, phuc vu cho hoat dong hoc tap,
sinh hoat, vui choi tai truong.

- Hop ddng mua thyc phdm v6i cac cong ty c6 di tu cach phap nhan, c6 gidy
chirng nhan vé sinh an toan thuc pham.

- Phan cong can bo y té két hop vé6i Ban Gidm hi¢u nha treong thuc hién kiém tra
thui)*n,g xuyén viéc cham soc hoc sinh dn ngu cta bao mau, viéc luu nghiém mau thirc an
ciia cap dudng ding quy dinh.

- Phat huy vai trd cua td truong ban tra. Xay dung doi ngli doan két nhit tri c6
trach nhiém trong cong tdc chdm soéc, gido duc hoc sinh. Xay dung méi truong su pham
dam bao “Xanh - Sach - Dep”.

2. Thanh lap Ban t6 chirc quan ly hoat dong ban tru

- D4u nam hoc khi xay dung ké hoach hoat dong ban tr, Hiéu trudng ra quyét
dinh thanh 1ap Ban t6 chtic quan ly hoat dong ban trd, phan cong ro trach nhi€m cho tung
thanh vién.

- Ban t6 chtrc quan ly hoat dong ban tra gém: Ban Gidm hiéu; Chu tich Cong
doan; Gigo vién chil nhiém; K¢ toan; Nhan vién y t&; Cap dudng (Bép trudng); Dai dién
cha me hoc sinh.

3. Té chitc CB-GV-NV tham gia cong tac ban tri tham dw cac 1op boi dudng

vé cong tac ban trid, vé vé sinh an toan thwe pham, tim ly lira tuodi hoc sinh va cac
bién phap chim séc, gido duc tré

e
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- T6 chitc kham strc khoe cho CB-GV-NV phu trach cong tac ban tr 2 lan/nam va
kham strc khoe cho hoc sinh toan truong.

- CB-GV-NV phu trach cong téc ban trii tham gia day du cac lop bdi dudng vé
dinh dudng va an toan v¢ sinh thuc pham aé néng cao kién thirc vé VSATTP do Phong
Gido duc va Dao tao va Trung tAm Y té du phong t6 chirc.

- Thuc hién tét cong tac vé sinh co so vat chét phuc vu cho ban tra nhu bép an,
ban #n, thung dung rac, cong rénh, ... cling nhu dung cu dé ché bién thirc an.

- Gifit v€ sinh ca nhan sach s¢, phal nim vitng trach nhiém vé cong vi€c cla tung
ngudi trong qua trinh chuan bi, ché bién, phuc vy, chia thirc dn cho hoc sinh.

- St dung nguon nudc trong che bién thyc pham di dugc xét nghiém dat yéu cAu.
Bép truong phai c6 s6 tiép pham s6 thuc don ghi chép day du, ro rang. Xay dung thuc
don cu thé cac ngay trong tudn, phai diy da va can dbi 4 nhém thtc an co ban. Ban thuc
don phai cong khai dé phu huynh hoc sinh tham khao.

4. Phéan cong déi ngii gido vién chi nhiém lop tim huyét, nhiét tinh, ¢é kinh
nghiém va bién phap gido duc tot

- Phéan cong ddi ngi gido vién chu nhiém 16p tdm huyet nhiét tinh, c6 kinh
nghiém va bién phap gido duc tbt, 1am cho tit ca CB-GV-NV hiéu rd muc dich, ¥ nghia,
y€u cdu cia cong tac ban tra trong truong THCS trén tinh than tu nguyén ding ky tham
gia, khong bt budc.

- Gitp gido vién chu nhiém x4y dung ké hoach hoat dong ctia 16p hoc va cach didu
chinh k€ hoach thang, nam, tuén.

- Huéng dan gido vién chi nhiém ban tra cac bién phap t6 chirc quan li cac hoat
dong cua 16p ban tru: Quén ly gio @n trua, ngu trua cua hoc sinh; tp huén cho GV cac
kién thttc vé vé sinh an toan thuc phim, ché d6 dinh dudng d6i voi lua tudi hoc sinh
trung hoc co so.

- Qui dinh mdi quan hé gifta gido vién chii nhiém vdi gia dinh hoc sinh bang sd
lién lac va thong qua céc budi sinh hoat, HDGD NGLL, thdm gia dinh hoc sinh.

- Théng nhét yéu ciu, nhiém vu dbi voi tht ca cac thanh vién trong nha truong vé
cOng tac giao duc ndi chung, vé cong tac ban tri nodi ri€ng.

5. Pam bdo mdi truwong sinh hoat, hoc tip cia hoc sinh ban tru

- Trang bi ddy du, co s& vat chét phuc vu ban trd, dam bao anh sang tu nhién va
anh sang nhan tao trong phong hoc. Trang tri sap xép phong hoc, noi 4n, noi nghi cta hoc
sinh thoang mat, hop v€ sinh.

. -Kéban ghé dung quy dinh, hoc sinh ngdi va cach dé tap vé ding, sap xép chd
ngoi phu hgp cho hoc sinh.

- Lap dat dén chong chéi trén bang dé tranh tinh trang hoc sinh khong nhin thiy r&
chit do bi chdi sang; c6 quat st dung thoang mat khi hoc sinh ngdi hoc.

- T4 chuc tét noi nghi trua qho h(,)c~ sinh: trang bi du chiéu, g01 cho hoc sinh ban
tri; dam bao 16p hoc sach, khong rudi, mudi.

- X4y dung mdi trudng su pham, san truong sach dep, nha bép hop vé sinh, thuc

hién ding bép dn mat chiéu.
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- T chitc hoc sinh ¢c6 thoi quen tur phuc vu: thay quan 4o, danh rang, rira mat, rira
tay trudc va sau khi dn com, sap xép dd dung c4 nhan gon gang, ngdn nap.

- Yéu cau hoc sinh di dép ban tra trong 16p dé dam bao strc khoe.

- Quan tAm td chirc vui choi sinh hoat tép thé, ngoai khoa cho hoc sinh nhim ning
cao strc khoé cho hoc sinh; c6 ké hoach theo ddi tinh hinh strc khoe dbi véi cac truong
hop hoc sinh bi méc bénh bam sinh, suy dinh dudng hodc béo phi va thong bao kip thoi
vé4i gia dinh hoc sinh.

6. Cong tac kiém tra sira chira, bd sung, trang bi co sé vat chét cho cac 16p
ban tru

- Phén cong nhan vién k¥ thuat thuong xuyén kiém tra stta chira, bd sung, trang bi
co s& vat chit cho céc 16p ban tru; nhit 12 hé théng binh gas, bép niu va nodi hép com.
Pam bao céc didu kién vé phong chay chita chdy.

7. Thue hién thu chi tai chinh theo ding qui dinh ciia cdc cAp quan ly

- Xay dung ké hoach thu chi theo théa thuén hoat dong phuc vu ban tra theo ding
quy dinh cua céc cap quan ly.

- T chirc hoi nghi CMHS dAu nam ldy y kién déng gop xdy dung cho ké hoach
niam hoc, ké hoach hoat dong ban trt, ké hoach thu chi theo thoa thuédn cta nha truong,
dugc su dong thudn cia CMHS tu nguyén tham gia, thong qua Dai hoi Dai biéu cha me
hoc sinh mé&i td chue.

- Cu thé muc thu - chi cua hoat dong ban tri; dam bao nguyén tdc thu dd bu chi; ;
cong khai minh bach, 10 rang vé thu chi ban tru trong nha trudng va dbi voi gia dinh hoc
sinh theo ding quy dinh hang thang va ndm hoc.

- Cong khai thuc don bita dn ban tru trong tudn, cong khai tai chinh di chg trong
ngay, trong tuan.
- Quyét toan thu chi cubi thang v6i phu huynh hoc sinh qua phiéu thong béo thu
chi va cong khai trong hop Hoi d6ng su pham hang thang.

8. Lua chon, lam viéc, ky hop dong v6i cac cong ty cung cap nguyén vt liéu,
thwe phidm, gao, gas, ... phuc vu cho bép dn ban tri cé day di tw cach phap nhin,
dam bao vé sinh an toan thuc phim

Stt Tén cong ty, don vi Dia chi cong ty, don vi

Cong ty TNHH thuong mai thyc
phém tuoi sdng Pham Lan thudc Cong
ty cO phan Viét Nam k¥ ngh¢ stc san
1. | Trung tdm Kinh doanh thuc phim
Vissan S6 3 (cung cAp thuc pham thit
heo, thit bo, cac loai thuc pham
Vissan, ... ).

Cty TNHH Thuong mai thuc phim
2. | Tri An (cung cap thuc phdm thit ga,
tring ga, vit, ...).

S6 601/49/8 Théng nhat, Phuong 16,
Quén Go Vap, Thanh pho H6 Chi Minh.

$6 394/47 Au Co, Phuong 10, quan Tén
Binh, Thanh ph6 Ho Chi Minh.

Cong ty TNHH Thuy san L& Thanh
(cung cap thuc pham hai san: ca, tom,
muc).

S C7/27 E12 Pham Hung, Ap 4A, x3
Bir}h I‘{ung, huyén Binh Chéanh, Thanh
ph6 Ho Chi Minh.




4 Cong ty TNHH Thuong mai Hoa Ha | S6 310/59 Duong Quang Ham, Phuong
" | (cung cAp thuc pham rau, cu, qua, ...). | 5, quan Go Vap, Tp.HCM.
5. | Tt s (g, cip e phim giavi | 50 1258 L& Van Tho, Phutng 14, quén
| dw & cap thue pham: & Go Vap, Thanh phé H6 Chi Minh.
Cong ty TNHH SX-TM-DV Thuc|os 441 16 van Quoi, Khu phé 6,
phim Bo Hd (cung cip banh Flan,
. Yogurt, rau cdu, nudc ép trai cay, sita, phudng Binh Tri Déng A, quin Binh
4 fat A P ¥ Tan, Thanh phb H6 Chi Minh.
kem) an trang mi€ng.
7.
Co so kinh doanh Nguyén Thi Thanh 86 51/4C Nguyen Viin Lugng, Phutng
8. x 2 11, quan GO Vip, Thanh phd HO Chi
(cung céap thuc pham: gao). Mi nh
9 Cty TNHH Nudc uong WATERLINA | S6 161 Nguyén Vén Nghi, Phuong 7,
" | (cung chp nuéc udng. quin GO Vap, Thanh phd Ho Chi Minh.
10, | Cong ty TNHH Hoang An Tay Ninh | S6 7, Ap Sudi Cao, Xa Phuéc Dong,
" | (cung cap Gas). huyén Go Dau, tinh Tay Ninh.

9. Xay dung ké hoach kiém tra cac hoat dong ban tri hang ngay, hang tuén
va kiém tra chuyén dé dot xuat hoat dong ban trua

- Thanh 14p 6 kiém tra chét luong dinh dudng va an toan vé sinh thuc phdm. Xay
dung khéu phan dn didm bao ding dinh dudng dbi voi tirng lua tudi, c6 ché do an riéng
d6i véi tré suy dinh dudng va tré béo phi.

- Phan cong gidm thi quan li tinh hinh né nép hoc sinh ban tru, c6 danh gid thi dua
hang ngay, so két va khen thudng hang thang.

- C6 sb theo dai thue pham, ghi chép ddy du ngay, gior luu mau ciing nhu hiry mau,
nhan xét sau moi ngay.

- Thure an lay luu mAu phai duge luu dung cach, da 5O lugng, luu ¢ nhiét do thich
hop va sau 24 gid néu khong c6 tinh trang ngd doc moi duge hiy mau.

- Xay dyng phuong an xu tri khi ¢6 xay ra ngd doc thuc phim, dich bénh va
phong chay chita chay; td chirc dién tap trong nha trudng it nhét 2 1an/nam.

VII. CAC PIEU KIEN KHAC PHUC VU CHO CONG TAC BAN TRU
1. Phong y té

- Nhan vién Y té 1ap s theo doi sirc khog hoc sinh, 14p bang theo dai dién bién sirc
khée hoc sinh ban trti (qua céc chi s6) kham surc khée ting dot.

- C6 bang theo doi ché do 3n ubng hing ngay, hang tudn ddi vai hoc sinh 16p ban
tra, ¢6 lich kham strc khoé dinh ki cho hoc sinh.

- Xay dung ké hoach gido duc hoc sinh tyr cham séc strc khoé ban thén.

- Xay dung ké hoach hang thang tuyén truyén, t6 chirc cac cudc thi tim hiu v& vé
sinh va cham soc strc khoé, phong chéng dich bénh cho hoc sinh toan truong.

2. Khu bép in

- Thue hién quy trinh bép &n mdt chiéu khép kin (ti€p pham, rira, so ch€, ché bifn,
nau chin, chia suat an, rira khay chén, to, xoong, ... )
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- Thyc hién bang huéng dan phong chay chira chay. Dam bao h¢ théng chita chay
khu dé binh gas va céc binh chita chay CO*
- Thyuc hién nghiém tuc noi qui bép an.
- Bang phén cong va chdm cong.
- St dung tt hap com véi cong sut 16n, stt dung bép ga cong nghiép.
- Thuc hién bang bang cong khai thuc don/tuan.
- Thuc hién bang cong khai tai chinh hang ngay.
3. Kho bao quan thwe ph:xim va dung cu nha bép

- Cac ta ké chtra to chén, dao, thot, ndi xoong, ... phan chia thanh hai khu vygc
thuc pham song, thyc pham chin.

- Norri du trit thuc phém k,hf) (Phan biét riéng kho chira thuc phém va kho chira vat
liéu hoa chat phuc vu cho nha bép).

- Dung cu v¢ sinh nha bép.

- Khu vuc chta binh gas chuyén biét dam bao an toan, dam bao cong tac phong
chong chay no.

4. Cac thiét bi khac phue vu ban tra

- May giat, ban ui.

- Ké dép, tu dé ly, khan, ban chai danh rang cta ting 16p.

- Xe day thuc pham.

- Tt lanh dé bao quan thuc phdm va luu gift mau thirc dn hang ngay.
- Thang néng phuc vu vén chuyén thire 4n, ...

5. Ho so s sach phuc vu ban tru

- Sb luu céc van ban qui dinh va hudng dan cua cép trén vé cong tac ban tra theo
tmg nam hoc. Tai liéu hudng din v& an toan vé sinh thuc phim, vé dinh dudng hoc
dudng.

- K& hoach nam, ké hoach thang, tudn clia nha trudng vé cong tac béan trd.
- 84 tiép phém, s6 theo ddi 3 bude.

- Sb tbng quat va chi tiét theo ddi cong tac ban tra.

- S6 thu, chi theo thoa thuan.

- Bang cong khai tai chinh hang thang.

- S6 thuc don hang ngay, hang tuan.

6. Hop dong vé6i cong ty cung cAp nguyén vat liéu, thuc phf\m

- Pé dam bao chét luong thuc pham nha truong lua chon, ky két hop ddng vai cac
cong ty cung cAp nguyén vat liéu, thuc pham cho bép an ban tra véi cac cong ty co tu

cach phap nhin, ddm bao c6 uy tin.
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- Phén cong cu thé trach nhiém trong Ban Gidm hiéu nha truong. Tang cuong viée
kiém tra bd phan, chuyén dé nham phét hién nhitng sai sot dé c6 bién phap khic phuc kip
thoi.

VIII. TO CHUC THU'C HIEN

1. Ban Giam hiéu

- Hiéu trudng xdy dung ké hoach hoat dong ban tra, phan cong doi ngi gido vién
dam bao hogp 1y, phat huy s¢ truong, ndng lyc cua tiung thanh vién dé cung thuc hién

thing loi nhiém vu nam hoc. Thyc hién quy ché dan chu co s&, dam bao 5 cong khai. T6
chtrc hoat dong ban trai ctia nha truong theo ding quy dinh.

- Chua dong xay dung céac diéu kién day hoc, bd trf thoi gian, ndi dung hop ly. Tiép
tuc d6i mdi phuong phap day hoc, t6 churc cac hoat dong gido duc linh hoat, phong phu,
thong qua cac hoat dong gido duc dé rén luyén ky nang song, nang luc va pham chét cho
hoc sinh; theo doi, dy gid cdc can bo, gido vién hop ddng, thinh giang, tlr c4c trung tam
bén ngoai dé bao dam dung chét luong day hoc. D6i méi sinh hoat chuyén mon dé nang
cao chit luong ddi ngil gido vién.

- Tiép tuc t6 chirc c6 hiéu qua cong tac giao duc dao dirc, gido duc truyén thong,
hoat dong ngoai khoa, sinh hoat tép thé phu hop véi lira tudi hoc sinh; x4y dung moi
treong than thién, tich cuc, ddm bao an toan.

- Thong qua Hoi nghi CMHS, gui to trinh, xin phép Ban lanh dao Phong Gido duc
va Do tao thuc hién Ké hoach tb chirc day 2 budi/ngay, td chtrc hoat dong ban trd nim
hoc 2023 - 2024.

- Tang cudng phodi hop voi phu huynh hoc sinh dé ndm bét kip thoi tinh hinh, dién
bién strc khoé hoc sinh; phdi hop tuyén truyen huéng dan hoc sinh thyc hién nghiém tic
cong tac phong chdng dich, bénh theo khuyén céo ciaBo Y té.

2. Giao vién chi nhiém

- Gi4o vién cht nhiém nidm rd hoan canh timg em hoc sinh 16p chi nhiém, quan
tam gido duc hoc sinh.

- Gio vién chu nhiém 16p phai thuc hién tét cong téc phéi hop véi gia dinh vao
viéc giao duc dao duc cho hoc sinh.

- Phéi hop voi nhan vién phuc vu bén tri chdm s6¢ hoc sinh gio an, gi0 ngu trua.
Thong béo két qua hoc tap, rén luyén hanh kiém v& gia dinh hoc sinh qua cac dot theo
quy dinh ctia nha truong.

3. Doi ngii nhan vién

- Nhén vién y té x4y dung ké hoach y té hoc dudng gido duc hoc sinh ty cham soc
sirc kho¢ ban than, phéi hop thuc hién cong tac kiém tra bép an ban tra, thuc hién luu

mau thtc an theo dung quy dinh. Huéng dan, t6 chirc kham strc khoé doi ngii CB-GV-
NV va hoc sinh.

- Nhén vién cép dudng thuc hién quy trinh bép an mot chiéu, xéy dung thyc don
dam bao s luong, dam bao chét dinh dudng, cong khai thuc don hang tuan, dam bao thoi
gian st dung thirc an theo quy dinh, tuyét dbi dam bao vé sinh an toan thuc pham

- B phén Tai vu x4y dung ké hoach thu chi theo théa thuén, xay dung dinh mirc
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thuc don hang ngdy, cong khai tai chinh theo thuc don hang ngay, cong khai tai chinh thu
chi theo thoa thuan hang thang, thuc hién s0 quyét toan v6i phu huynh hang thang.

- Nhan vién phuc vu ban tr ddm bao hoc sinh tham gia sinh hoat, hoc tép, vui
choi an toan, chdm soc¢ hoc sinh an hét suat, dam bao vé sinh, td chirc cho hoc sinh biét
cach tu phuc vy, gido duc ki nang séng phu hop véi ting kha nang clia hoc sinh. Thue
hién cong tac v¢€ sinh truong l16p sach s&. Téng vé sinh trudng 16p bang thude khir khuin.

4. Ban Dai dién cha me hoc sinh

- Clng v6i nha truong phéi hop t6 chtire Hoi nghi CMHS théng nhét ké hoach gido
duc cua phél truong, ké hoach thuc hién thu chi theo thoa thuén trén tinh than tu nguyén,
khong bat budc.

- Huy dong ngudn luc cia phy huynh, cac tap thé mot cach phu hgp, cong khai, co
ké hoach cu thé ngin han va dai han va dugc cac cap co trach nhiém duyét dé thuc hién
gi4o duc toan dién cho hoc sinh.

- Tiép tuc phéi hop chit ch& va phat huy vai tro cia Ban dai dién cha me¢ hoc sinh
cua 1dp, cta truong, Chi hoi Khuyén hoc thuc hién ¢6 hiéu qua hoat dong khuyén Bot VA s,
g6p phén vao viée dAu tu trang thiét bi day hoc dé t8 chtc day 2 budi/ngdy, phuc vu hoat -
dong ban tra co chét luong, hidu qua.

Truong THCS Phan Tay Ho xay dung ké hoach t6 churc hoat dong béan tra phuc vu
hoc sinh, gop phan thuc hién tdt viéc day hoc hai budi/ngay, gitp phu huynh yén tdm
cong tac. Nha truong quyét tAm phén d4u hoan thanh t6t nhiém vu ndm hoc 2023 - 2024,
xtng dang véi su tin yéu cua cac bac cha me hoc sinh, nhan dan dia phuong Phuong 16
va céc cép lanh dao./.

Noi nhin:

- Phong GD&DT;

- Ban Giam hiéu;

- Hoi ddng trudng;

- Ban dai dién CMHS;

- Khéi truéng chi nhiém;
- Nhan vién Y té; S5
- Céc bo phan lién quan; Vii Thi Tho
- Luu: VT.




Stt Thang Tr(_)ng tim cong tac Phan cong thuc hién
- Xay dung ké hoach hoat’ dong ban | - Ban Gidm hiéu
tr, trang bi co s& vat chat phuc vu
hoat dong ban tru.

- Phan cong nhiém vu cho doi ngi ey trud
CB-GV-NV phuc vu bén tra. Bttt I
- Thuc hién tong vé sinh toan trudng. | T6 phuc vu ban tro.
- Xép 16p hoc sinh, xay dung né nép, . 7

1 8/2023 | sinh hoat n ngd cho hoc sinh béan tra. | - Pho Hiéu truong
- Hop t(x)’ phuc vu cong tac ban tru, | - BGH, T6 truong
thong nhat ndi quy ban tru.
- Hop dong VOl cac cong ty cung cap -HT, KT
thuc phdm phuc vu bép an ban tra
theo ding quy dinh.
- Tb chirc kham sitc khoé cho CB- BGLL YT
GV-NV phuc vu ban tru. ) ?
- Té churc h(:)i nghi CMHS ddu nam | - BGH, GVCN, KT, Ban
thong nhét ke hoach thu chi theo thoa | DPDCMHS.
thuén, trién khai ké hoach niam hoc
cua nha truong.
- Thanh 1ap té kiém tra chat lugng va

S % -HT

) 9/2023 an toan v€ sinh thyc pham.
- Dam bao vé sinh, an toan truong
hoc. -NVYT
- Xay dung phuong an phong chéng
ngo doc thuc pham, PCCC. - PHT
- T4 chirc dién tap phuong 4n PCCN.
- T4 chirc kham strc khée ddu nam cho | - BGH, NVYT
hoc sinh.

3 16/3003 - Ki.ei:m tra h(i) so sb sach ban tra. | _BGH
- Kiém tra cong tac chdm séc hoc sinh
cue% NVPV. | 7 _BGH
- Sinh hoat an toan v¢ sinh thuc pham.
- Kiém tra vé sinh mdi truong hoc tai | - PHT, NVYT
cac 10p.

4 11/2023 | - Kiém tra khau ché bién, dinh dudng | - BGH, NVYT
khau phéan an. BGH

- Kiém tra nhén vién phuc vu ban tru.
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- Can, phan loai strc khoé hoc sinh.

-NVYT

- Kiém tra nhan vién phuc vu ban tra.
- Hoi thi tim hiéu vé sinh dinh dudng,

-BGH, NVYT, NVPV

5 12/2023 cham séc tré em. - BGH, NVYT, NVPV
- Kiém tra hoat dong cham soc hoc | _ BGH, NVYT, CTCD
sinh an, ngu.

- On dinh, cing c¢b né nép ban tru. -BGH, TT, NVYT

6 012024 |~ Klem’ tra vé sinh 16p an, nha bép.

- So két HKI, nhan xét, danh gia nhan | - HT

vién phuc vu ban tri hoc ky .

- Kiém tra vé sinh phong hoc, noi n, | - PHT, NVYT
noi ngl cua hoc sinh.

- On dinh né nép sau Tét Nguyén dan. | - GVCN

7 022024 |~ Klevm tra nhan vién phuc vu ban tru.

- Kiém tra ‘Vé Sinh ca nhan hoc sinh | _ BGH; TPT; CBTV
(d4u toc, quan 4o, do ding ca nhan)

-'Can, do stc khoé dinh ky cho hoc CNVYT

sinh.

- Thuc hién chuyén dé&: “Mbi truong | - BGH, NVYT, TPT
sach dep”.

8 3/2024 .2 ST
- Kiém tra né nép céc 16p. ~BGH, TT, NVYT
- Kiém tra NV phyc vu ban trd.

- Kiém tra ho so sd séch. -BGH, TT
- Gido duc strc khoé, v€ sinh cé nhén,
phong bénh mua nang.
9 4/2024 .2 :
- Kiém tra NV phuc vu ban tru. _NVYT
- Tuyén truyén gido duc ¥ thic, né nép
tw quan cta hoc sinh.
- Kiém tra hd so, s6 sach cong tac | - BGH, Cép trén
phuc vu ban tri.
- Kiém tra rut kinh nghiém hoat dong | . BGH
i 2L phuc vu ban trti ndm hoc 2022 - 2023.
- Téng két, danh gia xép loai CB-GV- 0T

NV phuc vu ban tra cudi nam.
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